weblioZE & EE Requests at Work

A. Words and Expressions (EEHE&RIT)

Check pronunciation, meaning and expressions of the words with your tutor.

MEME—HEICEEDORT. B, REZHERLELLD,

Words and Expressions Example Sentence
arrange I'll arrange the meeting for you.
#HEI 5. iT68HED D EDRBEFELET
meeting with--- [ had a meeting with them.
- EDRH HEEDRBABYELL
budget How much is the budget for the coming year.
FE REDFEIFLKSTIM?
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purpose

B&

confirm

R

request

YOI R, (K8

could you---

S TCEFIN?LTUNETM?

set up

&ITDH.ILITH

let me check

MRS E T, 2RI 5

would you like to---

LENTE A 2

t 88

What is the purpose of this meeting.

COSBOBNFATT 2

He send a email to confirm the date.

RIZBIRRZHERE T H=-HDA—ILEFEDT-

Sorry for the sudden request

BREKETIAFEA

Could you tell me the budget for the current year?

SEDFUEHATNETN?

Could you set up our meeting on Monday at 11am?

SEFABIEIIZRTTNhETM?

Let me check your proposal.

HET-DREEHILFTYT

Would you like to join this project or not?

ZOTACIIMIAYEWNTTM?

BEK  Weblio3 = EMFFM - FIEFFH nhtto://ejjewebliojp/

513 Weblio ZEEIST

http://ejje.webliojp/sentence/
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B. Reading (F#RIE)

Read

the sentences with your tutor.

EEME—HEIC. LTOXEEZHRATHELED,

A

B:

: Hi' Is Mr. Gareth there?

He's not here, I'm sorry. Would you like to leave a message?

: Yes. Could you tell him that I'd like to request a meeting with him?
: Sure, [ can arrange that for you.

: That's great, thank you. When is he free next week?

: Next week..hmmm... let me check. He's free on Monday and Wednesday at 10AM.
: Could you set up our meeting on Monday at 10AM in his office?

: Sure. I'll have to ask for the purpose of this meeting.

: It's about the budget for our Alpha Project.

: Okay. I'll send you an e—mail confirming your meeting with him.

: Thank you.

: No problem.
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C. Practice 2 (§#iERI%E2)

Choose the most appropriate option.

mHELEREEEVELLD,

1. Hi! Is Mr. Gareth there?
a. He's not here, I'm sorry.

b. Sure, [ can arrange that for you.
c. Thank you.
2. Could you tell him that I'd like to request a meeting with him?
a. Sure. I'll have to ask for the purpose of this meeting.
b. Sure, | can arrange that for you.
c. It's about the budget for our Alpha Project.
3. When is he free next week?
a. Sure, [ can arrange that for you.
b. It's about the budget for our Alpha Project.
c. He's free on Monday and Wednesday at 10AM.
4. Could you set up our meeting on Monday at 10AM in his office?
a. Thank you.
b. Hi!
c. Sure
5. Tll have to ask for the purpose of this meeting.
a. It's about the budget for our Alpha Project.
b. I'll send you an e—mail confirming your meeting with him.

c. Sure, [ can arrange that for you.
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D, Conversation Practice (ZE5#EE)

Talk about the following contents with your tutor.

BEELLTOREICELTERLTHAELED.

1. How do you make requests at work?

2. Have you made requests to your boss before? Talk about it.

3. What are the most difficult requests to make at work?
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