weblio R EE Explaining Company Rules

A. Words and Expressions (G5 ERIF)

Check pronunciation, meaning and expressions of the words with your tutor.

MEME—HEICEEDORT. B, REZHERLELLD,

Words and Expressions Example Sentence
allow It's not allowed to smoke in the building.
AT D COELTEEZRSCEFFHFAISNATOEEA
memo He always brings a memo pad.
AE BIEVDOBAEREFLSNTVET
attendance Attendance is not mandatory.
. HEN HEIXEETY
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. . [ have to participate in the orientation
orientation

From Friday.
company I will visit a company facility.
FEEL. =41 SHOEREFRET
rules and regulations We should act in conformity with company regulations
eyl S OHERANETFOTITET HNETY
glad I'm glad to hear that.
BELLY TNERWVTIELLNTY
should We should meet again.
~FHNRE HEFFLRINETY
instance This is only one instance among many.
1 NEF—BlIBEFEEA
strict The company has a strict regulation.
BELLY ZDAFELWORAINHS
t 88
Ek  WebliofFZ ZFNEEH - FOZEEB http://ejiewebliojp/
BI3C  Weblio 3EEHIX http://ejje.webliojp/sentence/
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B. Reading (F#RIE)

Read the sentences with your tutor.
RS —HEIC. LTOXEZHRATHELLD,
A: Welcome to Yoshima Group of Companies!
B: Thank you. I am glad to be a part of this company.
A: In this orientation, we will talk about our company rules and regulations.
B: Noted, sir.
A: Since you are a new employee, you need to know that the company is
very strict with attendance. We should be here before 9 in the morning
and we take our lunch break at 12 noon.
B: Are we allowed to bring food in our work area?
A: Yes, you are allowed to bring food in your work area.
B: Can we eat snacks during work?
A: No, you can't eat snacks during work.
B: Noted, sir. What happens if we come in late?
A: On the first instance, you will be warned. If it happens again, you

will be given a memao. If it happens for the third time in a month, you
will be suspended for a week.
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C. Practice 2 (§#iERI%E2)

Choose the most appropriate option.

mHELEREEEVELLD,

1. Welcome to Yoshima Group of Companies!
a. Noted, sir. What happens if we come in late?

b. Thank you. I am glad to be a part of this company.
c. Can we eat snacks during work?
2. We will talk about our company rules and regulations.
a. Yes, you can.
b. Thank you.
c. Noted, sir.
3. Are we allowed to bring food in our work area?
a. Yes, you are.
b. Noted, sir.
c. No, you can't
4. Can we eat snacks during work?
a. Yes, you are.
b. Noted, sir.
c. No, you can't.
5. What happens if we come in late?
a. Yes, you are allowed to bring food in your work area.
b. In this orientation, we will talk about our company rules.

c. If it happens for the third time in a month, you will be suspended.
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D, Conversation Practice (ZE5#EE)

Talk about the following contents with your tutor.

BEELLTOREICELTERLTHAELED.

1. What should you do if a company rule is not clear to you?

2. Why are company rules important?

3. Do you like your company’s rules and regulations? Explain.
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