
ビジネス英語初級編Activity 1 Vocabulary Bank

Word / 単語 Definition / 意味 Sample Sentence / 例文

division How are things in your division?

あなたの部署の調子はどうですか？課、局、部

n.

 a section of organization

組織の一部分

名詞

critical I have a critical meeting.

重大な会議があります。決定的な

重大な

adj.

非常に重大な
形容詞

proposal I have a critical meeting about my project 
proposal.

私のプロジェクト提案について、重大な会議があります。提案

n.

a suggestion

提唱、提案
名詞

approval I am really hoping for approval.

本当に承認してほしいです。賛成、承認

n.

to accept or confirm something

何かを受け入れたり、
認めること

名詞

massive I heard it is a massive one.

それはとても大きいものだと聞いています。大規模な、大量の

adj.

extremely large; big

とても広い、大きい
形容詞

hurry Are you in a hurry? 

急いでいますか？急ぐ

v.

to move or act fast

早く動いたり、行動する

動詞

paperwork We have a lot of paperwork to do today.

今日はしなければいけない書類仕事がたくさんあります。書類仕事

n.

routine work involving written 
documents such as reports 
or letters

報告書や手紙のような書類

を書くことに関する日常業務

名詞

3 min

Read the following with your tutor. 下の単語と例文を講師の後に続いて読んでみましょう。

Starting a conversation

of great importance



講 師：「What is the missing word in blank no. __? (1) to (7)（空欄１に入る単語はなんですか？）」
あなた：適切な言葉を答えて下さい。

ビジネス英語初級編Activity 2 Note-taking 5 min

Listen to your tutor as he/she reads the dialogue. Then, fill in the blanks with the appropriate words.
講師が読む会話文をよく聞いて、空欄に適切な言葉を埋めましょう。

Activity 3 Dialogue 4 min

Refer to the dialogue in Activity 2. Read the dialogue with your tutor.
Make sure all blanks are filled in before reading it aloud with your tutor.
すべての空欄が埋まっていることを確認して、上の Activity 2の会話文を講師と音読してみましょう。

Hi there! How is it going?TUTOR

Oh, hello! Everything's great. How are things in your (1) ______?STUDENT

Well, we have a lot of (2) _______ to do today. Are you in a (3) _______? TUTOR

I heard it is a (7) ________ one. Good luck to you!TUTOR

Yeah, sort of. I have a (4) _______ meeting about my project (5) _______, 
and I am really hoping for an (6) ________. 

STUDENT

Thanks a lot! See you around.STUDENT

Starting a conversation

講師が読んだ会話文から、適切な言葉を選べましたか？

講師がそれぞれの空欄に何が入るか質問しますので、答えてください。



ビジネス英語初級編Activity 4 Appropriate Response 6 min

Your tutor will read the following statements. Choose the appropriate response for each item.
講師が１∼５の文章を読みます。それぞれの文章に対して適切な答えをa∼dから選び、音読してしてみましょう。

1. Hi there!

a. Good bye.
b. Yes, I'm sorry?
c. Oh, hello!
d. Zup, dude!

2. How is it going?

a. Let's go now.
b. I'm not hungry.
c. I apologize.
d. Everything's great.

3. How are things in your division? 

a. I made it.
b. It's a beautiful morning.
c. We have a lot of paperwork to do today.
d. We are all having fun tonight.

4. Are you in a hurry? 

a. I'm faster than him.
b. Yeah, sort of.
c. Thank you.
d. Everything's fine.

5. Good luck to you!

a. I'm sorry.
b. You're welcome
c. Thanks a lot!
d. This is noted.

Starting a conversation


